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Volunteer Application Overseas Programme 2012

Please return this application form by email to the Volunteer Programmes Team at volunteers@tzedek.org.uk by Monday 5th March 2012.
You are strongly advised to read in full the information provided on the website before you apply for the programme in Ghana or India.  Please contact the Tzedek offices if you have further questions. 
You will be contacted by email regarding the success of your application by Monday 12th March 2012. If you have not heard from us by then please contact volunteers@tzedek.org.uk
If shortlisted you must be available for Interview on Sunday 25th March 2012 – If you are unable to make this date, please notify us in the application. 
	Name: 



Gender:
 Passport Number:


Date of Birth:
 Date of Issue: 


Nationality:
 Date of Expiry: …………………………....
……
Term time address:


Telephone:
Mobile/Other:


Non-term time address:



Telephone:



Email :


University/Further Education College:



Current Course:
Year of graduation:


Other Qualifications academic and Life skills eg. Music, First Aid. :








Section One: Programme Preference
Please note that you will have the opportunity to discuss the programmes in more details if you’re selected for interview. You are not tied to the preferences you select at this stage. 

Please indicate your first and second country preferences:

                          India   FORMCHECKBOX 
                                                            

Based in the city of Calcutta, placements are in educational, rural development and women’s empowerment non-governmental organisations. India is a key strategic partner to the UK and the largest democracy in the Commonwealth. India is growing fast and is making good progress on tackling poverty. However, India is still home to one third of the world's people living below $1.25 (80 pence) a day. Trips are made to a fair-trade tea farm and a microfinance project. 

                        Ghana   FORMCHECKBOX 

Based in the town of Tamale, placements are in a school, educational and microfinance non-governmental organisations. Ghana is the proof that development works. Continued economic growth and political stability have combined to put the country on target to halve extreme poverty by 2015. Though there is still much to do. Trips are to Afrikids development project and Mole national park. 
Medical placements are available in both places but must be discussed with the volunteer coordinator prior to application. For more information please email leah@tzedek.org.uk. 

 All volunteers are expected to arrive in-country and be ready to start project by Monday the 2nd of July to Monday the 27th of August. 

· Please state your reason for order and preference and first choice: 

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Please note Tzedek will make the final decision about your placement and country once you have been accepted onto the programme.

Section Two: Relevant Skills
· Please tell us about any relevant skills you have in: IT skills, Admin experience, Social Media, grant application writing
…………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..…………………………………………………

· Please tell us about your experience working with children and young adults (inc. leadership and sports coaching)
……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..………………………………………………………………
· Please detail any past travel or work experiences overseas
……………………………………………………………………………………………………………………………………………………..…………………………………………………………………………………………………………………………………………………..…………………………………………………………………………………………………………………
Section Three: Program Activities

· List three activities that you could do in a non-governmental organisation that would help it to develop
1)……………………………………………………………………………………………………………………………………………………..…………………………………………………… 2)……………………………………………………………………………………………………………………………………………………..…………………………………………………… 3)……………………………………………………………………………………………………………………………………………………..……………………………………………………
· What skills and experiences do you believe will be useful as a Tzedek volunteer? 
……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..………………………………………………………………………………………………………………
· What challenges do you expect on a Tzedek programme?
……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………
· What would you hope to gain from your experience?
……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..………………………………………………………………………………………………………………
Section Four: Preparation and Commitment 

· All overseas volunteers are expected to be involved for a further ten months on your return to the UK, please describe how you plan to stay involved? 
……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..…………………………………………………

· All overseas volunteers are expected to fundraise a minimum of £350 pounds (to support Tzedek projects overseas) – what fundraising ideas do you have to help you achieve this?

……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..………………………………………………………………………………………………………………
………………………………………………………………………………………………………

· Please detail any additional information relevant to your application
……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..………………………………………………………………………………………………………………
Section Five: Referees 
· Please provide contact details of two referees we can contact via phone or email. This person must be known in a professional capacity (therefore cannot be a relative or friend). 
Full Name:…………………………………………………………………………………………
Email Address: ………………………………………………………………………………………

Telephone Number: ………………………………………………………………………………
Relationship to you:…………………………………………………………………………………
Full Name: …………………………………………………………………………………………
Email Address: ………………………………………………………………………………………
Telephone Number: ………………………………………………………………………………
Relationship to you: ………………………………………………………………………………
Section Six: Health 
We ask all volunteers to provide their doctors name and address and provide a letter from their doctor to confirm their health for the trip this is so that we can organise insurance for all volunteers. 

Doctors name: ……………………………………………………………………………………
Email Address: ………………………………………………………………………………………
Telephone Number: ………………………………………………………………………………
Address: ……………………………………………………………………………………………
Section Seven: Emergency Contact
Full Name: …………………………………………………………………………………………
Email Address: ………………………………………………………………………………………
Mobile Number: …………………………………………Home Number: ………………………
Relationship to you: ………………………………………………………………………………
Full Postal address: ………………………………………………………………………………
Section Eight: Tzedek for future reference
· Please tell us how you heard about Tzedek? 
……………………………………………………………………………………………………………………………………………………..………………………………………………………
· What attracted you to apply to the Tzedek programme?
……………………………………………………………………………………………………………………………………………………..………………………………………………………
· We provide our volunteers with a Tzedek T-shirt what size are you?  Men’s fit or Ladies’ fit - Small, medium or large 
……………………………………………………………………………………………………………………………………………………………………………………………………………….
Section Nine: Volunteer Agreement
This Volunteer Agreement describes the arrangement between Tzedek and you. We appreciate your choosing to volunteer with us and are committed to doing our utmost to make the experience both enjoyable and rewarding. 

Placement dates are from  2nd of July to the 28th August 2012. Although your flights are flexible the placement start and finish dates are non-negotiable. You will have the opportunity to travel after your placement – if you choose. Your role as a volunteer is to work with one of Tzedek’s partner organisations to help them achieve their goals.  

Tzedek commits to the following: 

1.  Orientation. 

· Tzedek will provide an orientation to help you to prepare.

· Tzedek will work with you to prepare and arrange the logistics of your time away (through the orientation pack, fundraising assistance, informal phone meetings, advice from past volunteers) 

2.  Supervision and Support  

· Tzedek will explain the Code of Conduct affecting your volunteer role, and will encourage and support you in meeting the safety guidelines. 

· Tzedek will provide a network of support to include: an in-country Coordinator, a contact in the UK, and Board of Trustees. Through this support network, Tzedek will assist you in resolving any problems, grievances and difficulties you may have while on your volunteer placements, and do our best to help you develop your volunteering role in ______ and on return to the UK. It is the responsibility of the volunteers to seek further support,  advice and assistance should they require it. 

· Tzedek will provide an Action weekend for all volunteers to attend on return to the UK 

3. Health and Safety
· Tzedek will provide preliminary advice, and will ensure care is taken to provide a safe volunteering  experience. 

· Tzedek will stay informed of national security situations, and take advice from the Foreign & 

· Commonwealth Office and other INGOs, should the security situation give cause for concern 

4. Insurance
· Tzedek will provide fully-comprehensive insurance for all volunteers through their insurance broker, Leagold Limited 

5. Legal matters  

· All Volunteers will have their names checked against the Criminal Registry Bureau (CRB) database as being suitable for working with children. In the event of any information being notified to Tzedek, then you may be asked to comment on the report supplied. 

· Tzedek retains the right to terminate the agreement with any person at any time.                                                                                        

Volunteer Agreement

We ask all volunteers to commit to the following – please put your name in and sign as required: 

Volunteer - I agree to:

· To represent Tzedek in a mature and responsible way whilst on the Tzedek programme and when representing Tzedek at all times.
· To make every reasonable effort to prepare for my volunteering role, by reading the orientation pack and taking heed of advice given. 
· To do my best to fundraise a minimum of £350 to go to Tzedek-supported projects most in need 
· To raise a minimum of £450 to cover the cost of the programme  
· To attend and participate in the Orientation in the UK 

· To perform my volunteering role to the best of my ability. 

· To seek further support, advice and assistance from Tzedek if I should require it. 

· To gain written approval from the Tzedek’s Director and Board before committing to future actions 

· To take all reasonable care and precautions whilst on my placement, abide by Tzedek’s Code of Conduct, and abide by UK law and the law of the country to which I am sent at all times. 

· To ensure I have a return or onward plane ticket from the destination of the programme, and have purchased insurance through Tzedek’s insurance broker 

· To be aware that you are representing Tzedek, and ensure that all public communication (e.g. email, blogs, twitter etc.) does not compromise Tzedek in any obvious way. 

· To participate in the Action weekend on return and to commit to a minimum of 10 months 

· volunteering to raise awareness about global poverty in the UK 

· To allow Tzedek to use any material I produce as part of the Tzedek programme for other ethical publications and purposes in order to further achieve Tzedek’s objective of promoting social action in the UK Jewish community 

-------------------------------------------------------------------

I have read the above terms and conditions and agree with them and will abide by them.  

Name Printed:……………………………………………………………………….

Signed:…………………………………………………………………………………..                                                                                    

Date: …………………………………………………………………………………………..
This agreement is binding in honour only. It is not intended to be a legally binding contract of employment.  
Checklist 

· This application must be sent via email to volunteers@tzedek.org.uk by the ……………. Please also print and sign a copy and send it via post to: Tzedek, 152 West end Lane, West Hampstead, London, NW6 1SD. 

· If accepted onto the programme I will visit my doctor or travel clinic to find out what medical advice there is for travellers to both rural and urban areas in Ghana or India.

· I understand that I will need to make my own travel arrangements and will make sure not to arrive in country on Shabbat

· I understand that I will take out Tzedek’s recommended travel insurance and in order to do this I must provide a letter from my doctor 

· I understand that I must make my own visa arrangements

· If shortlisted you must be available for Interview on Sunday 25th March 2012 – If you are unable to make this date, please notify us in the application. 

Please attach a passport photo with your name on the back
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